


The maximum grant is £12,000 and this must cover all costs of your project. You should
work out your costs carefully- you will need to make estimations but you should only ask
for what you need so that we can give grants to as many applications as possible.

Whatever costs you include must be essential to the project. The Community and
Science Grant Scheme cannot pay for the normal running costs of your organisation,
although you may claim the proportion which is directly spent on the project. You must
only spend grant on the costs for the project.

What the Grant cannot pay for:

* Any expenditure before the agreed project start date )as stated in the grant
agreement)

* Individual items of equipment costing £1,000 or more

* Purchase of second hand equipment

* Building repairs or structural work-above a £750 limit for minor adaptations

e Buying property or land

* Purchase of vehicles

* Single trips or outings purely for social benefit

* Tickets, gifts or prizes

* Loans can not be made with grant money

* Reclaimable VAT

* Travel outside the UK

* Bank charges, legal fees, fines or costs arising from legal action

* Consultancy fees for the completion of application form

» Staff time spent completing the application form

* Expenditure not related to the project

* Expenditure not supported by appropriate accounting devices

* Any statutory training that employers must provide under health and safety
legislation

There is no specific limit to the number of items costing less than £1,000 that can be
purchased, however the Community and Science Grant Scheme aims to support people
and our selection panel will not consider that your application represents value for money
if the bulk of the expenditure is to be on equipment.

We will require all funded organisations to keep original invoices, timesheets, receipts,
cheques and bank statements relating to their project, as evidence of expenditure.
Documents will need to be maintained in line with the Community and Science guidance.

You will be asked to give a breakdown of your expected expenditure under three different
headings, Staff Costs (these costs relate to your own organisations staff and any other
people you employ to deliver the project), Participant Costs (these are the costs incurred
by the project on behalf of the people you are supporting and may include volunteers)
and Other Costs (any other project cost not included in the above such as premises and
utility costs). Please note the list below is not exhaustive and you may have additional
eligible costs. On the other hand, examples of costs provided below may not be relevant
to your project.

Examples of eligibility costs that can be included under the three main headings are as
follows:
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Staff C

osts

Project Co-ordination

Project Management
Outreach Staff

Administrative staff
Counselling and Guidance
Staff Travel & Training

Trainer

Tutor

Work Experience Co-ordinator
Volunteer co-ordinator / support officer

Staff costs can include employer’s national insurance and superannuation costs. The
application must account for any expected increases in grade or pay scale for the staff
involved. Staff costs may include those costs covered in a person’s contract of

employ

ment that are taxable incentives linked to pay and pension contributions.

Participant Costs:

Childcare

Subsistence

Training costs

Travel Costs

Participant Equipment and clothing

Entrance fees (science related facilities/venues)

Other Costs
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Advertising and promotion

Event materials such as leaflets and posters
Meeting materials

Room hire

Consultancy

Equipment, tools and materials (small items less than £1,000)
Postage

Professional fees and costs

Stationary and office supplies
Telephone/faxes

Premises and Utilities
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